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May 10, 2012 

FINANCE MEMORANDUM 
	

MEMO NO. 12-05 

TO: 	All Department Heads 

FROM: 	Kalbert K. Young 
Director of Finance 

SUBJECT: Request for Non-Salary Collective Bargaining Cost Data 

The Department of Budget and Finance (B&F) staff prepares estimates for collective 
bargaining (CB) costs. This data is now being requested to provide sufficient time for 
departments to prepare, and B&F staff to process, the data and still allow for timely 
evaluation of CB proposals. The total amounts for overtime should be consistent with 
your department's report on overtime pursuant to Section 133.2 of the budget. The 
format for that report will come at a later time. 

Attached for your review are instructions/listing of cost items (Attachment A) and set 
of blank CB-1 forms (Excel electronic format is available at 
http://hawaii.gov/budget/bpprinforms) . Please comply with the procedures listed in 
Attachment A and CB-1 forms and return them to B&F, Budget, Program Planning 
and Management Division, on or before August 10, 2012.  Please e-mail an 
electronic copy of your forms to Mr. Ralph Schultz at ralph.e.schultz@hawaii.gov . 

In order for CB cost estimates to be as accurate as possible and in order for you to 
receive sufficient CB appropriations, it is vital that cost data be reported accurately. 
We appreciate your continued cooperation in updating your estimates in a timely 
manner. If there are any questions, please have your staff contact Mr. Schultz at 
586-1841. 

Attachments 

No. 1 Capitol District Building, 250 S. Hotel Street, Honolulu, Hawaii 96813 


















