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STATE OF HAWAII 
DEPARTMENT OF BUDGET AND FINANCE • ADMINISTRATIVE AND RESEARCH OFFICE 

EMPLOYEES RETIREMENT SYSTEM P.O BOX 150 	
BUDGET, PROGRAM PLANNING AND 

HAWAII EMPLOYER-UNION HEALTH BENEFITS TRUST FUND 	
. 	 MANAGEMENT DIVISION 

OFFICE OF THE PUBLIC DEFENDER 	 HONOLULU, HAWAII 96810-0150 	
FINANCIAL ADMINISTRATION DiVISION 

PUBLIC UTILITIES COMMISSION 	 OFFICE OF FEDERAL AWARDS MANAGEMENT 

October 13, 2014 

FINANCE MEMORANDUM 	 MEMO NO. 14-15 

TO 	Department Heads and Heads of State Entities 

FROM: 	Kalbert K. Young, Director of Finance 

SUBJECT: Revised Procedures to Request Appropriation and Establish Appropriation 
Accounts and Allotment for Appropriated and Non-Appropriated Federal Funds 

The purpose of this memorandum is to issue revised procedures for State Departments and 
Entities to request appropriation and establish appropriation accounts and allotment for 
Appropriated and Non-Appropriated federal funds. This memorandum supersedes FM13-16 
dated December 11, 2013 and FM14-01 dated January 6, 2014. 

The primary revision to these procedures are the requirements to record new federal award 
notices into FAMS (Federal Awards Management System) within 14 days of receipt of the 
notice and to note the FAMS ID no. on the Request for Allotment (Form A-19). 

This memorandum with the attached documents and forms will be posted on the Dept. of 
Budget & Finance's website at http://budgethawaii.qovistatewide-
policies/financememorandums/fm-2014/  and on the Office of Federal Awards Management's 
website at http://federalawards.hawaii.qovisgai . 

Should you have any questions, please contact Mark Anderson at the Budget and Finance's 
Office of Federal Awards Management, 586-3035. 

Attachments: Appropriated Federal Funds Process Chart and Narrative 
Non-Appropriated Federal Funds Process Chart and Narrative 
Form E-1 (Request Approval to Increase Expenditures Levels for Federal Funds 
Form E-2 (Request Approval to Expend Non-Appropriated Federal Funds) 
Form E-3 (Letters to the Senate President and Speaker of the House) 

	

c: 	Neal Miyahira, B&F, BPPM 
Mark Anderson, B&F, OFAM 
Wayne Hone, DAGS, Accounting 

No. 1 Capitol District Building, 250 S. Hotel Street, Honolulu, Hawaii 96813 




























