






































































The Program Plan Narratives Report Input screen will display text boxes for updating the narratives for an existing Program ID 
or add narratives to the database if none exist. Narratives include the following sections: 

A. Program Objective 
B. Description of Request 
C. Reasons for Request 
D. Significant Changes to Measures of Effectiveness and Program Size 

For further detailed explanation on what to fill in for the section contents, please refer to F.M. 17-12, Supplemental Budget 
Polices and Guidelines for FB 17-19. 

Clicking Update Record will update the narrative record into the database. If there is no previous narrative records, the "Update 
Record" button will be replaced with the "Add Record" button. After the Update or Add Record button is clicked a status 
message will report if the listing was updated. 

Clicking Reset will reset all data to its original values and make no changes to the database. 

To view BJ Narrative Reports, click on Report located at the upper right hand corner of the text box or got to 
Reports Menu. 

REPORTS MENU 

The Reports page is displayed after clicking on the Reports tab from the menu at the top of the screen. 
To view the Program Plan Narrative Reports, click on Program Plan Narrative Report. 



Program ID: SUB 601 
Program Structure Level: 05 02 03 
Program Title: Private Hospitals & Medical Services 

A. Program Objective 

To be completed by Department. 

B. Description of Request 

To be completed by Department. 

C. Reasons for Request 

To be completed by Department. 

Budget Narratives should be completed in eBuddi 

Narrative for Supplemental Budget Requests 

FY 2019 

Sample Narrative 

D. Significant Changes to Measures of Effectiveness and Program Size 

To be completed by Department. 



NARRATIVE FOR SUPPLEMENTAL BUDGET REQUESTS REPORT 

The Narrative for Supplemental Budget Requests Report gives the user the option to run a single department or program id. 
The menu will only display the department and program id that the user is authorized for. Sort Order gives an option to sort by 
the department's program id order or program structure order. After selecting the Department/Program, click on Submit to 
execute the re ort that will enerate a PDF file in a new browser window. 

Program ID: AGR 122 
Program Slrudllre L""": 01 03 02 01 
Program Trtle: Plant Pest And Disease Control 

A. Program Objective 

Narrative for Supplemental Budget Requests 

FY2019 

To protect Hl3waii's a2ricu:tu:-m arid horticultural industries, environmetit. naturaJ 
resources, and general public by preventmg the inlroduct!oo and establishment of 
harmful inseds. <liseases, il!egal non domestic animals, and other pes~; to 
conduct effect:Ve plant pes.t cc1~trol activines; and to enhance agrictsttural 
productivity and agri!:lusiness development by facilr..ating export shipments of 
a-;1ricullural ami hort:c:t:ltural maleri.lls ;md products. 

B. Deserlptton of R~quHt 

·1} Transfer SecretmypositOC1n ar.d furrls.fromAGR 122 EB to AGR 122 EA. 

2) Transfer in funds for personnel costs from various programs ($33,692}. 

C. R11;:as.ons for Request 

1) T~.fer of Secretary pnsitiOn is requested m place the position m lhe proper 
program ID. 

2} Transfer of funds will address negative adjustments in lhe per-~nne! budge!. 

D. SJgnlflCi3nt Changes 1:0 Me.:isure5 of Effectiveness and Program Slz~ 

None. 



The Narrative for Supplemental Budget Requests Report also gives the user the option to run a single department with 
multiple programs. To select multiple programs just hold down the "Shift" key and with your mouse left click on all the programs 
you want selected. Select the print option and sort order you want used for this report. The menu will only display the 
department/programs that the user is authorized for. 

After selecting the Department/Programs/Sort Order. Click on Submit to execute the report, which generates a PDF file in a new 
browser window. 


